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Regalia Loan Form
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Regalia Loan Service

The College Regalia is available for loan to all members and fellows. Users are required to submit the Regalia Loan Form to the College Secretary by fax, by post or by email at least two weeks before the loan period.  Collection of the Regalia will only be arranged when both the loan form and the cheque are received. 

Information of User

Name:
__________________________
Loan period:
From_________to_________(inclusive)






Contact tel. no.:
______________________________Email :_____________________________________






Address:
_________________________________________________________________________







_________________________________________________________________________




Status:
(  Fellow                   ( Member

Loan Details
(* Please tick as appropriate)

1. Reason for Loan of the Regalia: 
( Personal Photo-taking 

( Others: __________________________________________________________________________

2.
Items of Regalia (per set):

Robe size: 
( Large

( Medium

( Small

Hood: 
( One piece

Cap: 
( One piece (Cap is not available for Member)

3.
Service Charge:
( HK$150/set for 1-3days

( HK$250/set for 4-6days


( HK$350/set for 7-10days



Remarks:
HK$30/set/day will be charged for each additional day after 10 days. User is required to inform the College Secretary of any additional day of Regalia loan service beforehand.

4. Payment:
( Cheque by post


( Cheque presented in person

Please make the cheque payable to “The Hong Kong College of Pathologists”, which is required to be presented with the Regalia Loan Form. 

5. Collection of Regalia:
The Regalia will be arranged for collection at the Chamber of Hong Kong College of Pathologist when the loan form and cheque are received; the working hours are from 9:00am to 5:00pm., Monday to Friday.

6. Responsibilities:
User is responsible for keeping the Regalia in good condition and is bound by the following rules and regulations. 

Rules & Regulations
1. Regalia should be returned to the Chamber of Hong Kong College of Pathologist on time, or a fine for late return will be imposed on the User.

Charge for Late Return or Loss:

Conditions
Charge

a. 
Late return of less than 30 days
HK$70 per item per day

b.
Loss (or late return after 30 days) of one set of Regalia
HK$3,000

c.
Loss (or late return after 30 days) of one robe
HK$2,300

d.
Loss (or late return after 30 days) of one hood
HK$2,000

e.
Loss (or late return after 30 days) of one cap 
HK$1,500

2. Regalia should be returned to the Chamber of the Hong Kong College of Pathologist in good condition, or a fine on any damage of the Regalia will be imposed on the User.

Charge for Damage of Regalia:

Conditions
Charge

a.
Any damage of the robe
$500 each piece

b.
Any damage of the hood
$400 each piece

c. 
Any damage of the cap
$350 each piece

Note: additional charge will be imposed if the above charge cannot cover the repair of the item. 

-----  End of the Form  -----

Ref: RL-05-1
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Cheque No. : ________________
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